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REPUBLIC OF THE PHILIPPINES RECORDE MGT, IIVISION
DEPARTMENT OF FINANCE o &y ok
BUREAU OF INTERNAL REVENUE DL ity

Ty T 1 ok
RECHIT
September 2, 2016

REVENUE MEMORANDUM CIRCULAR NO. 4.%-JD/b

SUBJECT : Streamlining the Business Registration Process and Documentary Requirements
by Further Amending the List of Documentary Requirements for the Registration
of Each Type of Application under “Annex A” of Revenue Regulations
(RR) No. 7-2012, as Clarified Under Revenue Memorandum Circular (RMC)
No. 70-2013 and RMC No. 37 - 2016

TO : All Internal Revenue Officials, Employees and Others Concerned.

This Circular is being issued to streamline the following:

1. Primary and secondary registration requirements amending the list of documentary requirements
of each type of application published as “Annex A” of RR No. 7-2012 dated April 2, 2012, as
clarified under RMC No. 70-2013 and RMC No. 37-2016.

The revised checklist of documentary requirements herein attached as Annexes “A1-A11" included
the acknowledgement of the applicant on the identified lacking documents for completion to
facilitate the processing of application.

2. Steps for the registration of business in the Burcau of Internal Revenue to be implemented as
follows:

? G e "*_A
Apply for Registration

] Pply

[with complete documentary requirements (Annexes “Al-AT1M)]

2 Pay Annual Registration Iee
[thru Mobile Revenue Collection Officers System (mRCOs), Authorized
Agent Banks, Revenue Collection Officer or GCash|

3 Get Certificate of Registration with auto-approved Authority to Print |
(ATP) for initial principal receipts/invoices

The auto-approved ATP for initial principal receipts/invoices is only applicable
to newly registered business taxpayer. [However, subsequent application for
receipts/invoices shall be processed in accordance with the procedures specified
under existing issuances.

This Circular revokes all other circulars or issuances inconsistent herewith and shall take effect
immediately. All internal revenue officers and employees arc hereby enjoined to give this Circular a
wide publicity as possible.

W [\-:_Q"*“-L-\/
R.G. Manabat & Co. s CAESAR R. DULAY
TAX Commissioner of Internal Revenue
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H-2

B



EX “A1"
REPUBLLIC OF THE PHILIPPINES ANNEE

DEPARTMENT OF FIRANCE
BUREAU OF INTERNAL REVENUE

APPLIGATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark “v" for submitted documents and “X” for lacking documents.
FOR SELF-EMPLOYED, PROFESSIONALS, MIXED INCOME EARNERS
() 't BIRForm No.1901;

O 2

Any identification issued by an authorized
government body (e.g. Birth Certificate, passpaort,
driver's license, CTC) that shows the name, address
1nd bir lhdale of the appllcant

Photumpy of Mayor's Buqmess Permit; or

Duly received Application for Mayor's Business
Permit, if the former is still in process with the LGU;
and/or

O 3

Professional Tax Receipt/Occupational Tax Receipt
issued by the LGU; or

DTI Cex tzﬁcatc

4 New sets Ufpet manently bound books ofaccountt;, and

Proof of Payment ofAnnua] Registration Fee (ARF)
(if with existing TIN or appllrahle after TIN issuance)

6 BIR Form No. 1906;

O s
O
O

7 l“inal & clear sample of Principal Receipts/ Invoices;

1 Photocopy of Lhe F1 ust Agl eement [for Trusts)

Photocopy of the Death Cer t;FLaLe of the (let.eaqed
(for Estate under judicial settlement);

3 Certificate of Authority, if Barangay Micro Business
Enterprises {BMBL} registered entity;

4 Pr oofuf Registration/Permit to Operate BOI/BOI-
ARMM, PEZA, BCDA and SBMA

O O 00

ANNEX “A2.1"
REPUBLIC OF THE PILIPPINES
DEPARTMERT OF FINARKCE
W e BUREAU OF INTERNAL REVENUE
APPECAT]ON FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

[' CORPOR 'rloms PARTNERSHIPS (TAXABLE OR NON TAXABLE)
IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark "™ for submitted documents and “X” for lacking documents.

FOR CORPORATIONS/PARTNERSHIPS

O 1

0O

BIR Form No. 1903;

2 Photocopy of SEC Certificate of Incorporation; or
Photocopy Certificate of Recording (in case of
partnership); or

Photocopy of License to Do Business in the Philippines
(in case of foreign corporation);

Articles of Incorporation; or

Articles of Par tnershlps

Photocopy of Mayor's Business Per mlt or

Duly received Application for Mayor's Business

Pel mlt 1fthc former is still in process with the LGU

5 New sefs of per manent]y bound books of accounts; and

Proof of Payment of Annual Registration Fee (ARF)
[not 1ppllcahle tu those exempt fr om the ||11pn';mon of ARF)

BIR Form No. 1906

Fmal & cleal sample uf P1 mmpal Recelpts/ hwomes,

1 Mcmomndum ong] eement (fm ]O[NT VENT URE]

Fr. dnrhl‘;c Agreement;

2
3 Certificate of Authority, if Barangay Micro Business
Enterprises (BMBE) registered entity;

4 Proofof Registration/Permit to Operate with BOI,
BO] ARMM, SBMA, BCDA PEZA;

Submitted by: Date: _ Submitted by: Date;
Name of Taxpayer Name of Taxpayer
Received by: Date: Received by: Date:
Officer Officer
Acknowledgement by applicant: Acknowledgement by applicant:
l , of legal age, hereby acknowledge the I , of legal age, hereby acknowledge the

identified lacking documentary requirement/s (marked with “X")
which 1 commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

o ) Date:
‘Name of Taxpayer/Representative
(Signature over printed name)
Validated /Noted by: Date:

CSS Personnel
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identified lacking documentary requirement/s (marked with “X”)
which | commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

== Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated /Noted by: e Date:

€SS Pm sonnel




REPHBLIC OF THE PHILIPPINES
DEPARTIMENT OF FINANCE
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

[MPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.

2. Mark """ for submitted documents and “X" for lacking documents.

FOR GAES AND LGUs
I BIR Folm No. 1‘)03

OO

7 Photocopy of Unit or Agency's Charter;
FOR L()()?ERA”IIV[ S
1 BIR Form Nu 1903

2 Photocopy of (nupemtwe Development Authority
(CDA) Certificate of Registration; and

QO 0OO0¢

3 Articles of Cooperation
FOR HOME OWNE.R ‘-} ASSOCIA'[ lON
1 BIR ]"orm No. 1903

2 Photot_opy of Certlﬁcate of Reglstl ation lSSlle by
Housing and Land Use Regulatory Board (HLURB); and

o Qo

3 Articles of Association

F(]R LABDR DR(‘ANIZATIDN ASSOC OR GROUP OF UN]ON OR WORKERS

1 BIR Pnrm No 1905

2 Photocnpy of Cernﬁrate of Reglstlatlon issued by the
Depalthnt()f Labor and Employment (DOLE); and

@) 00

3 Constitution and by-laws of the applicant union
FOR FOREIGN EMBASSIES
1 BIR Form No. 19()3

00 ¢

2 Endol sement from Department of Fox elgn Alfairs (D FA)
F()R IN'I TR[\AI IUN!\L ()R( ANI?I\FIUI\S
1 B]R Fot m No. 1903

o;o

2 lml agreement or any inter natlmml apreament duly
certified by DFA

ANNEX “A2.2"

ANNEX "A3"

REPHBLICOF THE PHILIPPINES

BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

i VRRES
14 REGISTRATION OF i: RANCH AN AFlLiTY TYPES
£ 2 <

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.

2. Mark “v"™" for submitted documents and "X” for lacking documents.

REGISTRATION OF BRANGH/FACILITY TYPE - INDIVIDUAL
() 1 BIRForm No.190%;

O

P~

P]mtncupy of Mayor's Busmess Permit; or

Duly received Application for Mayor's Business
Permit, if the former is still in process with the LGU;
and/or

Professional Tax Receipt/Occupational Tax Receipt
issued by the LGU; or DTI Certificate;

3 New sets of permanently bound books of accounts; and

4 Proof of Payment of Annual Registration Fee (ARF)
BIR Form No. 1906;

OOD'

6 Final & clear sample of Principal Receipts/ Invoices;

REGISTRATION OF BRANCH/FACILITY TYPE ~ NON-INDIVIDUAL
O BIR Form No. 1903;

2 Phutucopy of Mayor's Business Permit; or

Duly received Application for Mayor’s Business Permit
if the former is still in process with the LGU; and/or
Board Resolution/Secretary Certificate stating the
Branch Estabiishment;

New sets ot per manently bound books Ufaccmmts and

4 PloofofPaymcnt of Annual Registration Fee (ARF]
(notappi;cable to those exempt from the imposition of ARF)

5 BIR Form No. 1906;

}-mal & C]e’il sample of Pr 1nup.1l Rccmplq/ Invmccq

Submitted by: _ ~ Date: - Submitted by: _ Date:
Name of Taxpayer Name of Taxpayer
Received by: - Date: - Received by: o Date:
Officer Officer
Acknowledgement by applicant: Acknowledgement by applicant:
I , of legal age, hereby acknowledge the I , of legal age, hereby acknowledge the

identified lacking documentary requirement/s (marked with “X")
which | commit to submit within five (5) working days.
| understand that my application will only be processed upon
submission of complete document/s.

- . Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated/Noted by:  __ Date:

CSS Personnel

identified lacking documentary requirement/s (marked with “X")
which 1 commit to submit within five (5) working days.
| understand that my application will only be processed upon
submission of complete document/s.

Dater. .
Name of Taxpayer/Representalive
. (Signature over printed name) o
Validated/Noted by: Date:

CSS Personnel




REPHBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.

2. Mark “v” for submitted documents and “X" for lacking documents.

FOR LOCAL EMPLOYL‘L‘
O 1 BIR Form No. 1902;

L:] 2 Any identification issued by an authorized
government hody (e.g. Birth Certilicate,
passport, driver's license, C1C) that shows
the name, address and birthdate of the
applicant;

0 53

Mmlage contract, 1fapp11cable

FOR ALIEN EMPLOYEL
() 1 BIRForm No. 1902;

) 2

C) 3

Passport; and

Wm king PC‘I mlt

ANNEX "A4"

' PURELY TINISSUANCE (NON-BUSINESS)

REPUBLIC OF THE PHILIPPINES ANNEX "A5.17

DEPARTRERT OF FINANCE
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:
1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark “v" for submitted documents and “X" for lacking documents.
FOR LO L)B - I\‘I)l\v’]DUAL

O BlRmeNowm

O 2

Any 1dent1ﬂcatmn issued by an authorized
government body (e.g. Birth Certificate,
passport, driver’s license, CTC) that shows
the name, address and birthdate of the
dpp]lcant or

O 3 Passpm t (in case quon Re‘;ldent Ahen not Engaged
in Trade or Business)

]OREO 98 NUN [NDIV]DUAI

0O orn

BIR Form No. 1904;
() 2

Any official documentation issued by an authorized
government body (eg pgovernment agency (tax
authority) thereof, or a municipality) that includes the
name of the non-individual and the address of its
principal office in the jurisdiction in which the non-
individual was incorporated or organized (e.g. Articles
Dl’lnwrporatlon, cert!ﬂcate of Tax residency)

Submitted by: Date:
Name of Taxpayer

Received by: Date:
Officer

Acknowledgement by applicant:

I ___, of legal age, hereby acknowledge the
identified lacking documentary requirement/s (marked with “X")
which | commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

Submitted by: Date:
Name of Taxpayer
Received by: Date:
__ Officer
Acknowledgement by applicant:
I , of legal age, herehy acknowledge the

identified lacking documentary requirement/s (marked with “X")
which | commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

_ Date: i . Date:
Name of Taxpayer/Representative Name of Taxpayer/Representative
(Signature over printed name) (Signature over printed name)
Validated /Noted by: Date: o Validated /Noted by: . Date:

CSS Personne]
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2

REPULLIC OF THE prtrrines ANNEX “A5.2"

PEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE
APPLICATION FOR REGISTRATION
CHECKLIST OF DOCUMENTARY

REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon su bmission of
COMPLETE DOCUMENTS.
Mark “v"” for submitted documents and “X" for lacking documents,

FOR ONETT - Transfer Of Properties By Succession (Estate With
No Pr rop ietary Activities)

D 1 BIR Form No. 1904

Orz

Photocopy of Daath Celtlﬁcate of dccedenL or

Extrajudicial Settlement of the
Estate/Affidavit of Self Adjudication;

0O
O

FOR ONETT — Transfer by Gratuitous Title (DONATION)

- Sale, Assignment, Exchange, Mortgage, Purchase
and /or Disposal of Shares of Stock and/or Real
Estate Properties

- Claim of Winnings

- Claim of Winnings involving Personal Properties
Subject to Registration

- ine ofSer ond hand Vehicle

B]R 5*01 m No. 1904-

2 Any 1Llent1f1cat10n 1ssued by an authanzed
government body (e.g. Birth Certificate,
passport, driver's license, CI'C) that shows
the name, address and birthdate of the

applicant;
Submitted by: Date: _
Name of Taxpayer
Received by: __ . Date:
) Officer
Acknowledgement by applicant:
1 , of legal age, hereby acknowledge the

identified lacking documentary requirement/s (marked with “X")
which I commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

. Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated /Noted hy: Date: _

CSS Personnel

ANNEX “A6"

REPUBLIC OF THE PHILIPPIRES
DEPARTMENT OF FINARCE
BUREAU OF INTERNAL REVENUT

APPLICATION FOR AUTHORITY TO PRINT -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark "v" for submitted documents and "X" for lacking documents.

O
0 2
@)
O

FOR NEW AND SUBSEQUENT APPLICATION OF ATP -
MANUAL BOUND RECEIPTS/INVOICES
(O 1 BIRForm No. 1906; '
- Job oi'(iel‘; 7 o
3  Final & clear sample of Principal and Supplementary
Recelpts/ Invoices;
4 Photocopy of last issued ATP or PCD; or
Any booklet from the last issued ATP for subsequent
application

Acknowledgement by applicant:

FOR NEW AND SUBSEQUENT APPLICATION OF ATP -
MANUAL L.OOSE LEAF RECEIPTS/INVOICES

() 1 BermmNo 1906;

Permit to Use Loose- Lcaf Of['mal Receipts or Sa]eq
lnvmces,

D 3 ]ob ouier .

Final & clear sample of Pr mClpal and Supplementary
RECElptS/ Invoices;

5 Photocopy oflastmsuedA[‘P or PCD or

Any booklet from the last issued ATP for subsequent
application

Submitted by:
Name of Taxpayer

Date:

Received by: Date:

Of_ﬁuer

| , of legal age, hereby acknowledge the
identified lacking documentary requirement/s (imarked with "X")
which 1 commit to submit within five (5) working days.
| understand that my application will only be processed upon
submission of complete document/s.

_ ~ Date: o
Name of Taxpayer/Represenlative
(Signature over printed name) _
Validated /Noted by: Date:

CSS Personnel

BUREAU OF IVTERNAL REVENU
RECORDS MGT, m;sfof{
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ANNEX "A7" ANNEX "A8"

REPUBLIC OF THE PHILIPPINES
DEPART TOF FINARNCE

BUREAU OF INTERNAL REVENUE

REPUBLIC OF THE PHHLIPPINES
DEPARTRENT OF FIRARCE
BUREAU OF INTERNAL REVENUTE

CHECKLIST OF DOCUMENTARY
REQUIREMENTS

APPLICATION FOR REGISTRATION -
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

| APPLICATION FOR PERMITTO USE

IMPORTANT:
IMPORTANT: 1. Processing of transactions commence only upon submission of
1. Processing of transactions commence only upon submission of COMPLETE DOCUMENTS.

COMPLETE DOCUMENTS.
2. Mark “v” for submitted documents and “X" for lacking documents.

REGISTRATION OF MANUAL BOOKS OF ACCOUNTS (NEW OR

2. Mark "v"" for submitted documents and “X" for lacking documents.

PERMIT TO USE MANUAL LOOSE LEAF BOOKS OF
ACCOUNTS/RECEIPTS AND INVOICES

SUBSEQUENT) B () 1 BIRForm No.1900;

[j L BIR Form No. 1905 7D 2 Joh ondu 7

O # Ncw sets of permanently bound books of accounts; [37 3 Sample l"m- mat and pr mL out to be uspd
O 3 Official Appointment Book (for Professionals only); D ' r; Photumpy STIEEE lssued ATP or PCD: or

REGISTRATION OF MANUAL LOOSE LEAF BOOKS OF ACCOUNTS
1 BIR Form No. 1905;

Any booklet from the last issued ATP for subsequent
application

2 Pt‘l mit to Use Loose Leaf Books of ACCﬂuntS PERMIT TO USE COMPUTERIZED ACCOUNTING SYSTEM

(CAS)/COMPUTERIZED BOOKS OF ACCOUNTS (CBA) AND/OR
ITS COMPONENTS/MIDDLEWARE/ELECTRONIC STORAGE
SYSTEM (ESS)

Per manently bound Loose Leaf Bnnks ofAcr:mmts,

0000

4 Affidavit attesting the completeness accuracy and
correctness of entries in Books of Accounts and the
number of Loose Leaf used for period covered

O 1 BRFormNo1900;

Photocopy onl evmusly 1ssuec| Certlflcate of

BIR Form No 1905

Permit to Use Computerized Accauntmg System ((‘AS)/
Computerized Books of Accounts (CBA) and/or its
Com ponents,

DVDs containing E]ECI:I onic Books ofAccounL‘; ancl
Records. The DVDs should be properly authenticated
and its labels duly signed by the responsible official(s)
of the company who are required to sign the tax
returns under the Tax Code, using a permanent marker;

O 4 Affidavit attesting the completeness, accuracy and
appropriateness of the computerized accounting
books/records, in accordance with the keeping of
books of accounts and records for internal revenue tax

purposes

Submitted by: o Date:
Name of Taxpayer

Received by: Date: ___
Officer

Acknowledgement by applicant:

1 , of legal age, hereby acknowledge the
identified lacking documentary requirement/s (marked with “X")
which | commit to submit within five (5) working days.
| understand that my application will only be processed upon
submission of complete document/s.

o Date:
Name of Taxpayer/Representative
(Signalure over printed name)
Validated/Noted by: ) _ Date:__

CSS Personnel

Accreditation and/or Permit to Use, with Original
Copy/Certified True Copy (for validation purpose), if
applicable;

3 Company/Taxpayer Profile;

D 4 Software Specification and its interfaces/version
number /release numher

D 5 Proof of system owne15]1=p or Llcense Ag] eement

whichever is appligibleastr O TNTERNAL REVENUE
- T RECORDS MGT IVISION
N

oky 02 2016

RECKETY RAD

Submitted by: Date:
Name of Taxpayer

Received by: Date:
Officer

Acknowledgement by applicant:

I , of legal age, hereby acknowledge the
identified lacking documentary requirement/s (marked with “X")
which I commit to submit within five (5) working days.
[ understand that my application will only be processed upon
submission of complete document/s.

) Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated/Noted by: Date:

CSS Personﬁel




REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FINANCE
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION INFO. UPDATES-
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:
1.

Z

Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.

Mark “v” for submitted documents and “X” for lacking documents,

CHANGEIN CIVIL STATUS
D 1 BIR Form No. 2305;

O
() 3

Man iage Cont[ act or Court Order (declalatlon of nullity
ofnmnage] and

=]

Letter Request for tempora ry use ofold receipts/
invoices (for business taxpayers) if applicable

UPDATF‘ OI E‘(F'\ll’l IOI\

O 1 BIRForm No. 2303,
O

2 Waiver 0fhu<:hand on hls right Lo clalm
addltlonal exemptaons if wife claims;

0O 3

Pholocopy of Birth Certificate of dependent';

(“HANGF IN RLGISTI"RLD NAML/TRADL NAMF
BIR Form No. 1905
Amended SLC Reglstratlon/DTl Certi I'lmte and

Letter Request for temporary use of oid recelpts/
invoices (for business taxpayers) if applicable

CHANGE/ADD IN REGISTERED ACTIVITIES/LINE OF BUSINESS
O ik BlR Form ND 1905;

0
O 3

Photocopy anmended Mayor's Per mlt or SEC
Certlﬁgate of Repistration lfapphcable and

Letter Request for temporary use of old |ecmpts/
invoices (for business taxpayers) if applicable

ANNEX “A9.1"

Submitted by: Date:
Name of Taxpayer
Received by: _ _ Date:
Officer
Acknowledgement by applicant;
1 , of legal age, hereby acknowledge the

identified Jacking documentary requirement/s (marked with "X")
which 1 commit to submit within five (5) working days.
1 understand that my application will only be processed upon
submission of complete document/s.

e : Date: -
Name of Taxpayer/Representative
(Signature over printed name)
Validated/Noted by: Date:

(“SE E(’.‘l‘.‘;ﬂll}‘lﬂ
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ANNEX “A9.2"
REPUBLIC OF THE PHILIPPINES

DEPARTBENT OF FIRANCE
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION INFO, UPDATES-
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark “v"" for submitted documents and “X” for lacking documents.

CHANGE/ADD TAX TYPE DETAILS
C) 1 BIR Form No. 1905;

CHANGE IN ACCOUNTING PERIOD
[:j 1 BIR Form No. 1905;

() 2

Photocopy of the Securities and Exchange
Commission (SEC) Certificate of Filing of Amended
By-lLaws showing the change in accounting period

Submitted by: Date: ___
Name of Taxpayer
Received by: Date:
Officer
Acknowledgement by applicant:
1 , of legal age, hereby acknowledge the

identified lacking documentary requirement/s (marked with "X")
which | commit to submit within five (5) working days.
I understand that my application will only be processed upon
submission of complete document/s.

_ Date: .
Name of Taxpayer/Representative
(Signature over printed name)
Validated/Noted by: Date:

CSS Personnel

PIREAU OF INTERNAL REVENUE
TREA O%S MG PDIVISION
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ANNEX “Al

REPURLIL OF THE PHILIPPINES
ANCE

DEPARTMENT 0F PR/
BUREAU OF INTERNAL REVENUE

APPLICATION FOR REGISTRATION INFO. UPDATES-
CHECKLIST OF DOCUMENTARY
REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark “v" for submitted documents and “X” for lacking documents.

0"

TRANSFER OF REGISTRATION OF INDIVIDUALS NO'T ENGAGED IN
BUSINESS (E.0 98/ONETT/EMPLOYEE)

D I BIR Farm No. 1905;

TRANSFER OF REGISTRATION OF INDIVIDUALS NOT ENGAGED IN
BUSINESS (1.0 98/ONETT/EMPLOYEE) REGISTERING NEW BUSINESS
() 1 BIRForm No.1905;

D 2 Photocopy of Mayor's Business Permiil; or

Duly received Application for Mayor's Business Permit, if
the former is still in process with the LGU; and/or
Professional Tax Receipt/Occupational Tax Receipt issued
hy the LGU; or DTI Certificate;

TRANSTER OF BUSINESS REGISTRATION TO ANOTHER RDO
(HEAD OFFICE AND/OR BRANCH)

FROM UI,D RD(J
1 BIR Form No. 1905;

O Q=

2 Inventory list ofunused prmclpal 'mcl supplementary
receipts/invoices for destruction if not to be used in the new
RDO or request letter for approval of use of the unused
recelpls/nwmces in new RDO

B. FR()M NEW RDO

1 BIR F01m No 19()'5

10‘

2 Photocopy of Amendocl SEC (.Pl Llﬁcate bearmg the taxpayer 5
new busmess 1dd| €ess;

3 Photonopy ofMayor.s Business Permit; or

Duly received Application for Mayor's Business Permit, if
the former is still in n process with the LGU;

4 Unused prmclpal and supplement‘uy 1ece1pts/lnv01ces for re-
stamping per approved inventory list by old RDO;

OO0 OO0

15,1

Transfer Commitment Form

Submitted by: __ i Date:
Name of Taxpayer
Received by: Date:
] _ Officer
Acknowledgement by applicant:
1 _ , of legal age, hereby acknowledge the

identified lacking documentary requirement/s (marked with "X")
which | commit to submit within five (5) working days.
| understand that my application will only be processed upon
submission of complete document/s.

N Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated/Noted by: Date: _

CSS Personnel )

ANNEX “A11"
REPUBLIC OF THE PIILIPPINES
DEPARTRENT OF FIRANCT
7 BUREAU OF INTERNAL REVENUE
APPLICATION FOR REGISTRATION INFQL UPDATES-
CHECKLIST OF DOCUMENTARY

REQUIREMENTS

IMPORTANT:

1. Processing of transactions commence only upon submission of
COMPLETE DOCUMENTS.
2. Mark “v" for submitted documents and “X" for lacking documents,

CANCELLATION OF TlN,"RF.GIS'i'|{A'I'IUN/CI,()SURE OF BUSINESS
1 BIR Form No '1‘}05-

2 Death Cemﬁcate m case of death ofan md]wdual

3 List ufendmgnwentmyol goods, supphes lnc]udmg
Cd])lt'll good

4 Inventory of unused sales 11wmces/off1cnl receipts
[Sl/OR)

Unused Salea 1nv01(e<;/olf1ual l‘eCBlplb and all other
unutilized accounting forms (e.g., vouchers,
debit/credit memos, delivery receipts, purchase
orders, etc)) including business notices and permits
as well as COR shall be subject for destruction to be
witnessed by BIR personnel and officials

g 0 000

@

Submitted by: Date: o
Name of Taxpayer
Received by: Date:
i Officer
Acknowledgement by applicant:
. - , of legal age, hercby acknowledge the

identified lacking documentary requirement/s (marked with “X")
which | commit to submit within five (5) working days.
I understand that my application will enly be processed upon
submission of complete document/s.

e - Date:
Name of Taxpayer/Representative
(Signature over printed name)
Validated /Noted by: Date:

CSS Pcrson.nel

BUREAU OF INTERNAL REVENUE
RECORDS MGT I‘EV oE‘)N
4.:

SEP u ? za .
curvhi

A



